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Policy recommendations:

Research institutions should provide mechanisms and active guidance to contribute to the longevity
of documents produced by members of their communities:

- standardizing to the extent possible the software / version being used;

- promoting the use of preferred formats that would enable mid- to long-term preservation;

- configuring software at researchers workstations in order to enable metadata to be created
automatically:

* automatic generation of descriptive, structural and technical metadata where possible: eg., author
name; department; software type and version; etc.

* prompting the author for additional metadata through the use of pull-down menu options;

- capturing copyright holder authorization for preservation and access procedures soon as possible
in the life cycle of the document.



